
	

		 	 	 	
DATE: Wednesday, July 29, 2020 

TIME: 4:00 P.M. 

PLACE: *Held virtually due to Governor’s Stay at Home order 

The Urbana Civil Service Commission met in regular session on July 29, 2020, at 4:00 p.m. via Zoom. 

Commissioners physically present: None 

Commissioners present virtually: Marion Knight, Thomas Betz, and Traci Nally. 

Staff present virtually: Femi Fletcher, Human Resources Generalist and Liz Borman, Human Resources 
Manager. 

Others present remotely: Christopher Hansen. 
 
Proceedings 
Commissioner Knight called the meeting to order at 4:00 p.m. and Ms. Borman recorded the minutes. A 
quorum of commissioners were present, and the meeting, having been duly convened, was ready to proceed 
with business. 

Approval of Minutes 
Staff presented to the Commission the minutes of the June 24, 2020 meetings of the Commission for approval. 
Motion duly made by Commissioner Betz and seconded by Commissioner Nally, and carried by roll call vote 
as follows: 
Aye: Knight, Nally, Betz  
Nay: None 
 
Public Participation 
Input via Zoom 
Christopher Hansen discussed ensuring that City positions’ titles should accurately reflect the true nature of 
the respective positions, ensuring that citizens have open access to City services, and that employees are 
held accountable. He also requested information regarding the City’s mission, vision, and values that have 
been referenced in job descriptions.  
 
Action Items 

A. Request to add classifications of Human Resources Assistant and Human Resources Coordinator 
Liz Borman presented the request to add the classifications of Human Resources Assistant and Human 
Resources Coordinator. These positions would replace the existing Benefits Coordinator I and II 
positions, respectively. This change is requested due to the upcoming retirement of Rhonda Collins, 
Benefits Coordinator II. Only one position would be filled and would be based on the incumbent’s 
qualifications.  
HR Coordinator: Commissioner Nally moved approval and Commissioner Betz seconded, and carried by 
roll call vote as follows: Aye: Knight, Betz, and Nally. Nay: None. 
HR Assistant: Commissioner Nally moved approval and Commissioner Betz seconded, and carried by roll 
call vote as follows: Aye: Knight, Betz, and Nally. Nay: None. 
 
B. Request to add classification: Assistant City Engineer 
Liz Borman presented the request to add the classification of Assistant City Engineer. With the 
reorganization of the Public Works department and Engineering tem, the two appointed Assistant City 
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Engineer positions would merge into one position within the classified service. Commissioner Nally 
moved approval and Commissioner Betz seconded, and carried by roll call vote as follows: 
Aye: Knight, Nally, and Betz. Nay: None. 
 
C. Request to establish a passing score for Office Specialist 
Femi Fletcher presented the request to establish the passing score for Office Specialist at the minimum 
qualifications: 1) education equivalent to the completion of high school (additional specialized coursework 
in Business Administration, Office Science, or a related field is desirable) and two (2) years of increasingly 
responsible administrative, secretarial, and clerical experience. Commissioner Nally moved approval and 
Commissioner Betz seconded, and carried by roll call vote as follows: 
Aye: Knight, Nally, Betz 

Nay: None 

 
D. Request to supplement the list of candidates for Maintenance Worker 

Femi Fletcher explained that a recruitment for Maintenance Worker had been conducted last fall. The 
register currently has nine individuals remaining, four of whom have been interviewed. The hiring manager 
has requested to reopen the posting and add additional qualified candidates. Ms. Fletcher noted that this 
would not be a new list, but would supplement the existing list.  She also explained that supplementing 
the existing register would allow additional candidates with preferential qualifications to be considered, 
which would support operational demands. Ms. Borman also noted that the original register had a 
relatively small number of candidates. Commissioner Nally moved approval and Commissioner Betz 
seconded, and carried by roll call vote as follows: 
Aye: Knight, Nally 

Nay: None 
 
 

Informational and Discussion Items 

Ms. Borman noted the following:  

 New hires: Daniel Meyer and Timothy Correll (Firefighters); Michael Lawrence (Electrician). 

 Promotions/Transfers: Shelby Mammano (Administrative Assistant II) and Kevin Morris 
(Maintenance Worker). 

 Separations: LeAnn Augustus (Administrative Assistant II), Valerie Marcotte (Police Services 
Representative), Elizabeth Beaty (Administrative Services Manager), and Jeremy Leevey (Fire 
Prevention and Education Officer). 

 
Christopher Hanson addressed the commission with concerns regarding the City’s mission, vision, and 
values. Commissioner Betz noted strategic planning processes in other jurisdictions and asked if this was 
something that the City has or would undertake so that this question is more public. Discussion ensued. 
Commissioner Knight directed staff to research the question.  
 
Adjournment 
There being no further business to come before the meeting, the meeting adjourned at 4:21 p.m.  

Respectfully submitted, 
Elizabeth Borman, Recording Secretary 


